Steven E. Reitz, EA, ATA, ABA
Accountant
429 South Witchduck Road
Virginia Beach, VA 23462
(757) 490-4950

August 20, 2009

Frank W. Cox High School PTSA
2425 Shorehaven Drive
Virginia Beach, VA 23454

I have completed the audit of the books and records of the Frank W. Cox High School PTSA
for the period July 1, 2008 through June 30, 2009. The following procedures were used in this
examination of the records and any recommendations are included within.

A> Cash Receipts - The cash receipts were cross referenced to the individual receipts and
the cash receipts journal. A receipt journal was maintained that identified the source of the funds.
The cash receipt journal and individual receipts were reconciled to the deposits reflected on the
bank statements for both the checking and savings account.

B> Cash Disbursements - Individual checks stubs were verified and cross referenced to
the individual ledgers and cash disbursement journal. Supporting documentation was available
and well supported.

C=> Scholarship - As pointed out in previous audits, scholarships that have been awarded

should be made payable directly to the student’s college of choice. This will insure that the

scholarships are used for their intended purpose.

D= Stale Dated Checks - There were three stale dated checks for the 2008-2009 school
year that should be added back to the checking account balance. Check #1391 for $75, check
#1393 for $25 and check #1402 for §75.

E> Conclusion - For the year ended June 30, 2009 the PTSA had a surplus of $4,175.60.
The checking ($13,743.70) and savings ($6,374.37) accounts were reconciled as of June 30,
2009. A Federal Tax Form 990EZ is required and has been prepared.
If you have any questions, please feel free to call me at 490-4950.
Sincerely,

e ——

Steven E. Reitz
Accountant
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The following audit information is submitted to the Virginia PTA as the annual audit of this

association.

I. Beginning Baiance

$ ¢520. .52

Total of all receipts and credits.

$ Fo &ac. 37

' 3. Add line 1 and line 2:

$ v 39327

' 4, Expenses Total of all checks written and debits

$ 3¢ 614,59

5. Subtract line 4 from line 3 for “BALANCE ON HAND"
(Showld maich check register)

$/2 77 3. 72

DOUTSTANDING CHECKS AND DEPOSITS:

. 6. Balance on Last Bank Statement:

f
$ o S I I ST

| Outstanding Checks:
Check # Payable to: B o Amount
Vil _2 e -.. .|":7\-J ) - é + o & ‘:_.;

+
i

TOTAL OUSTANDING CHECKS: | §

& Yel &8

7. Subtract total for Qutstanding Checks from Line 6.

$/32 7734 70

Outstanding Deposits

Source of Deposit Amount

TOTAL OUTSTANDING DEPOSITS: | §

| 8. Add total Outstanding Deposits to Line 7.
|

| 9. Enter amount in line 8 to verify “BALANCE ON HAND”
Should match check register and amount in Line 5.

$/3 777 70







